MHUHUCTEPCTBO TPYJA U COLIUAJIBHOM 3AIIUTHI
POCCHUHUCKOHN ®EJEPALIUN

INIPUKA3
ot 15 cenTsi0pst 2021 r. N 632H

OB YTBEPKJIEHUU PEKOMEHJALIA MO YYETY
MUKPONOBPEXKJIEHUI (MUKPOTPABM)
PABOTHUKOB

B cootBerctBuu co crathert 226 TpymoBoro kojgekca Poccwiickoit ®Depepanmn (Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139) u nyHkToMm 1
[Tomoxennss o MuHHCTEpPCTBE Tpyla W COUMAIBbHOM 3ammThl Poccuiickoit ®enepanuu,
YTBEpKJIEHHOTO nocTtaHoBieHueM [IpaButenscTtBa Poccuiickont @enepanuu ot 19 urona 2012 r. N
610 (Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepanuu, 2012, N 26, ct. 3528; 2017, N 7, cT.
1093), npukasbiBato:

1. VYTBepmuth mnpwiaraeMble PEKOMEHAAWU TIO0 YYETy MHUKPOIOBPEKACHUH (MHUKPOTPABM)
PabOTHHUKOB.

2. YcTaHOBUTH, YTO HACTOSIIMI MIpUKa3 BCTyaeT B cuity ¢ 1 mapta 2022 rona.

Munucmp

A. KOTAKOB

VYTBEPK/[EHbBI
npuxazom Munucmepcmea mpyoa
U CoyuanbHoOU 3auumasl

Poccuiickoti @edepayuu

om 15 cenmsopsa 2021 2. N 6321

PEKOMEHJIALIUU IO YUYETY MUKPOIIOBPEXKJIEHUI
(MUKPOTPABM) PABOTHUKOB

I. O0mue mosoKeHud


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

1. Hacrosimuue pekoMeHAaluy MO y4eTy MUKPOIIOBPEKIECHUN (MUKPOTpaBM) pabOTHUKOB (lanee -
Pekomenmamuu) paszpaboTaHbpl B IIENSAX OKa3aHUS COJNCUCTBUS pabOTONATENsIM B HUCHOJHCHHUH
TpeboBanuii crareir 214, 216, 226 pasmenma X TpymoBoro konekca Poccuiickoit Denepanmn
(Cobpanue 3akononmatenbeTBa Poccuiickoit @eneparum, 2002, N 1, cr. 3; 2021, N 27, cr. 5139),
COBEPIIICHCTBOBAHUS BHYTPEHHUX TIPOIECCOB YIPABICHUS OXPAaHOW TpyAa B OpraHU3AIlWH,
MIPEIYIPEKACHUS TTPOU3BOJICTBEHHOTO TPAaBMATU3Ma U HE COICPIKAT 00SI3aTCIIbHBIX TPSOOBAHMIA.

2. VYder MHUKpONOBPEXICHUN (MUKpPOTpaBM) pabOTHUKOB PpEKOMEHAYETCS OCYIIECTBIAThH
MIOCPEICTBOM COOpa M pErucCTpaiii HH(POPMAIIMK O MUKPOTIOBPEKIACHUAX (MUKPOTPAaBMaXx).

Yyer MUKpONOBpEeXAeHUNA (MHUKPOTpaBM) paOOTHUKOB TIO3BOJIMT pPAOOTOAATENO0 TOBBICUTH
3¢ ()EKTUBHOCTh B MPOBEJIEHUU CUCTEMHBIX MEPOIPHUSATUN MO YIpPaBICHUIO NMPO(EecCHOHATEHBIMHU
pUCKaMHM, CBSI3aHHBIX C BBISIBJICHHEM ONACHOCTEW, OLEHKOM W CHM)KEHUEM YPOBHEU
npo¢eCcCHOHANTBHBIX PUCKOB, 00ECTICUEHUH YAYUIIEHUS YCIIOBHI U OXpaHbI TPyAa.

Yyer MUKpOMOBpexJaeHUH (MUKpOTpaBM) pabOOTHHUKOB OCYILECTBISETCS  paboTojaaTesneM
CaMOCTOSITEJIBHO MCXOJI U3 CHELU(PHUKU CBOEH AEATEIbHOCTH, TOCTHKEHUN COBPEMEHHON HAYKU U
HaWIYYIIUX [IPAKTUK, IPUHSTHIX Ha ce0s 00s13aTENILCTB.

3. B mensx ydyera M pacCMOTpPEHHUS OOCTOSITENBCTB M MPHYMH, MPUBEANINX K BO3HUKHOBEHHIO
MUKpPOMOBpEXAEHUNH  (MHKpPOTpaBM)  paOOTHHMKOB, MpPENyNpeXAEeHUS  IPOU3BOJCTBEHHOIO
TpaBMaTU3Ma, pabOTOAATENI0 PEKOMEHIYETCSI:

YTBEPJIUTH JIOKAJbHBIM HOPMAaTHUBHBIM aKTOM TMOPSIOK ydeTa MHUKPOIMOBPEXKIACHUN (MUKPOTPABM)
pabOTHUKOB, C YYE€TOM OCOOCHHOCTEW OpraHWU3allMOHHOW CTPYKTYpHI, Crenu(uKd, Xapakrepa
MPOM3BOJICTBEHHON NIEATEIILHOCTH, TPHUHATHIM C COOJIOJCHUEM YCTAaHOBJIEHHOTO CcTaThed 372
TpynoBoro komekca Poccuiickori ®eneparuu  (CoOpaHue 3akoHOIATENbCTBA Poccuiickoit
®enepanun, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) mopsinka yuyeTta MHEHHUS MPEACTABUTEIHLHOTO
opraHa pabOTHUKOB (ITPU HATMYUN TAKOTO MPEACTABUTEIHLHOTO OpraHa);

OpraHu30BaTh O3HAKOMJICHHWE JOJDKHOCTHBIX JIMII C TOPSIKOM y4eTa MHUKPOIMOBPEKICHHUH
(MUKpPOTpaBM) paOOTHHUKOB;

Oopranu3oBaTh WH()OPMUPOBAHHE PAOOTHUKOB O JCUCTBUSAX IPH IMOJIYYCHHH MHUKPOIIOBPEKICHUS
(MUKpPOTpPaBMBI);

OpraHu30BaTh  pPacCMOTPEHHE  OOCTOSTENBCTB,  BBISABICHHE  INPHYWH,  MPHBOIIUX K
MUKPOIOBPEXKICHHUSIM (MHKPOTpaBMaM) PaOOTHUKOB, U (DUKCAIMIO PE3YJIbTATOB PACCMOTPEHHS B
CnpaBke O pacCMOTPEHUH OOCTOSITENBCTB M NPUYHMH, MPHUBEIINIMX K BO3HHKHOBEHUIO
MUKPOIIOBPEXKJICHHUsSI (MUKPOTPAaBMbI) pPa0OTHHKA, (PEKOMEHIyeMblii oOpa3el] TNpuBEICH B
npuinoxernd N 1 k HacrosmuMm PexkoMeHIaIusM) WM WHOM OIPEIeIEHHOM paboToaTeneM
JOKYMEHTE, COJAep)KalleM, B TOM 4YHCIIeé PEKOMEHJIyeMble CBeleHUus, oTpakeHHble B CIpaBke O
paccMOTpEHHH OOCTOSTENLCTB W TPUYMH, MPUBEAINIUX K BO3HHKHOBEHHIO MHUKPOIIOBPEKICHHS
(MuKpoTpaBMbl) paboTHHKA (Hanee - CrnpaBka);

00eCIeYnTh JAOCTYIIHOCTb B OpraHU3aluvu (CTI)YKTypHBIX noz[pasneneHI/mX) Oranka CHpaBKI/I B
QJICKTPOHHOM BHUJC HUJIKM HA 6YMa)KHOM HOCHUTCIIC,

OpraHu30BaTh PErUCTPALMIO MPOUCLIENNINX MUKPOTIOBpEXAeHUH (MUKpoTpaBM) B XKypHaie yueta
MUKPOIOBPEXJICHUH (MHUKpOTpaBM) pabOTHMKOB (pEeKOMEHAyeMblil oOpasell NpHUBEIEH B
npunoxennn N 2 k HacrosmuMm PekomeHmanusM) HJIM HHOM OIpeNieIeHHOM paboTojareneM
JOKYMEHTE, COJIEpKalleM, B TOM YHCIIE PEKOMEHIyeMble CBEACHHUs, OTpakeHHbIe B JKypHaine ydera
MUKpPOIOBPEXJICHHs (MUKPOTpaBM) paboTHUKOB (Hajee - JXKypHain);
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YCTaHOBUTb MECTO M Cpoku XpaHeHus CnpaBku u JKypHana. PeKOMEHIOBaHHBIN CPOK XpaHEHMsI
Copasku u XKypHana cocraiseT He MeHee | rona.

4. CocraBnenue CrpaBku u BeneHue JKypHana MOXKET OCYIIECTBIISATHCA B 3JIEKTPOHHOM BUJE C
UCIIOJIb30BAHUEM JJICKTPOHHON MOANMCU MM JIIOOOrO Jpyroro crnocodba B COOTBETCTBUU C
3akoHOJaTeNbCTBOM Poccuiickoit ®deneparyy, NO3BOJSIOMIEIO WACHTH(QHIMPOBATH JUYHOCTH
paboTHHKa, cocTaBuBIero CripaBKy U OCylIeCTBIIsOIIEro Benenue XKypHana.

I1. PekomeHnayeMblil MOPAIOK y4eTa MUKPOIOBPEKICHU I
(MuKpoTpaBm)

5. OcHOBaHMEM JUIsl perHCTpaliii MUKPOTIOBPEXIEHUS (MUKPOTpaBMbl) paOOTHHUKA U PACCMOTPEHHUS
00CTOSITENLCTB U IPUUMH, IPUBEAINX K €0 BOSHUKHOBEHHIO, SIBJIIETCS 0OpallieHNe MOCTPaAaBILEro
K CBOEMY HEMNOCPEJACTBEHHOMY WJIM BBILIECTOSIEMY PYKOBOJIUTENIO, paboToaarento (ero
npeAcTaBuTeNto) <1> (manee - omoBeaeMoe JuIo).

<1>Yacrts 3 cratbu 226 Tpynosoro konekca Poccutickoit @eneparuu (Cobpanre 3aKOHOATEIbCTBA
Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[Ipu oOpameHnn TOCTpagaBIIET0 K MEIUIIMHCKOMY paOOTHUKY OpraHU3aIliU, TOCIETHEMY
PEKOMEHTyeTCsl COOOIIaTh O MUKPOTIOBPEKACHUHN (MUKPOTPaBME) pabOTHHKA OMTOBEIIAEMOMY JIUILY.

6. OroBeraeMoMy JIMIY TOCIIe TOJYyYeHHUS HHPOPMAIMU O MUKPOIOBPSKICHUU (MHKPOTPAaBME)
pabOTHUKA PEKOMEHAYETCS YOSIUTHCS B TOM, YTO IMOCTPAJIABIIEMy OKa3aHa HE0OXoJuMas rmepBas
MTOMOTIb ¥ (MJTH) MEIUIIMHCKAS TIOMOIIIb.

7. OmnosemiaeMoMy JIMIy PEKOMEHIYETCS  HE3aMETUTEIFHO  WH(POPMHPOBATH  JIFOOBIM
00IIEeIOCTYITHBIM CITIOCOOOM CITEIMAIIICTA TI0 OXpaHe TPY/Aa WIIH JIUIO0, HA3HAYEHHOE OTBETCTBECHHBIM
3a OpraHu3aiiio paboThl [0 OXpaHe TPY/Aa MPUKa30M (pacropsHKeHHEM ) paboToaaTeNsl, HiIH APYroro
VIIOJTHOMOYEHHOT0  paboTojartesnieM pabOTHHMKA (aysiee -  YIOJHOMOYEHHOE JIMIO), O
MHKPOIIOBPEXKACHUH (MUKPOTpPaBME) pabOTHHUKA.

[Ipu uHPOpMUPOBAHUY YIOTHOMOYEHHOTO JIHIA PEKOMEHAYETCS COOOIIaTh:

dbamunmio, UMs, 0T4ECTBO (IIPH HAJMYMUU) MOCTPAJaBIIEr0 pabOTHUKA, JOJHKHOCTh, CTPYKTYpHOE
MOApa3/IeIIeHUE;

MECTO, JaTy U BpeMs MOJIydeHUs] pa0OTHUKOM MUKPOTIOBPEXKICHUS (MUKPOTPABMBbI );
xapakrep (OMUCaHKe) MUKPOTPABMBI,

KpaTKyl0 HMHpOpMamuio 00 OOCTOSTENbCTBAX MOJMYYEHHS pPAOOTHHKOM MHKPOIIOBPEKICHUS
(MMKpPOTpaBMBI).

8. Ilpu momydeHun uHPOpMAIMK O MHKPONOBPEXKAEHUH (MUKPOTpaBME) pabOTHHKA
YIIOJIHOMOYEHHOMY JIMILy PEKOMEHAYETCs PaCCMOTPETh 0OCTOSTENbCTBA M IPUUYHMHBI, IPUBEALINE K
€e BO3HHMKHOBEHMIO, B CPOK A0 3 KaleHJapHbIX IHei. [Ipy BO3HMKHOBEHUH OOCTOSITEIBCTB,
O0OBEKTUBHO MPEMATCTBYIONIUX 3aBEPIICHUIO B YKa3aHHBIM CPOK PacCMOTPEHHUs! OOCTOSITENIbCTB U
INPUYMH, MPUBEIIINX K BO3ZHUKHOBEHHIO MUKPOMOBPEKICHUS (MUKPOTpaBMbl) paOOTHHKA, B TOM
qucye MO0 MPUYUHE OTCYTCTBUS OOBSICHEHHs MOCTPaaBIIero pabOTHUKA, PEKOMEHIYETCs POJUIUTh
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CPOK paccMOTpEeHHs 0OCTOSTENBCTB M MPUYMH, PUBEANINX K BOSHUKHOBEHHIO MUKPOTIOBPEKACHUS
(MHKpOTpaBMbI) pabOTHHKA, HO HE O0Jiee 4eM Ha 2 KaJeHIapHBIX JTHS.

[Tpu paccMoTpeHun 0OCTOSATENBCTB U MPUYHMH, PUBEAIINX K BOSHUKHOBEHHIO MUKPOTIOBPEK ICHHS
(MHKpOTpaBMbI) pabOTHMKA, YHNOJIHOMOYEHHOMY JIMIYy I[€JIeCOOOPa3sHO 3alpoOCUTh OOBSCHEHHUE
MOCTPAIaBIIEro pabOTHHKA 00 yKa3aHHBIX OOCTOSATENLCTBAX, JIOOBIM JOCTYHHBIM CIIOCOOOM,
ONpeNieNIEHHbIM paboTojaTeneM, a TakkKe IPOBECTH OCMOTp Mecra mpoucuiectsus. llpu
HGO6XOZII/IMOCTI/I K pacCMOTPCHHIO 00CTOSITENLCTB H MIpHUYUH, MMPUBCAININX K BO3HHUKHOBCHHUIO
MUKPOMNOBPEXKAEHUN (MUKPOTPaBM) paOOTHHKA, ITPUBJIEKAETCS OIOBELIAEMOE JIUIIO0, PYKOBOIUTEIND
CTPYKTYpPHOTO MOAPa3ACICHUs, IPOBOJUTCS OIIPOC OUEBU/ILIEB.

9. PaboTHMK MMeeT NpaBO Ha JIMYHOE YYacTUE WJIM y4yacTHE uepe3 CBOUX IpEACTaBUTENCH B
pacCMOTpPEHUM TPUYMH UM OOCTOATENbCTB  COOBITUH, NPUBEAMIMX K  BO3HUKHOBEHMIO
MUKPOMOBPEXKAEHUN (MUKPOTPaBM) <2>.

<2> AOzan nBenaauartbii wactu 1 crateu 216 TpymoBoro konekca Poccuiickoit deneparuun
(Cobpanme 3akoHoaarenbcTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

PaGoronarento pexkoMeHyeTcsl MpHUBJIEKaTh MOCTPAZAaBIIEr0 paOOTHUKA JUYHO MM Yepe3 CBOMX
MpEeACTaBUTENCH, BKIIOUas TMPEACTaBUTENIEH BBHIOOPHOTO OpraHa TMEpPBHYHON MPOQPCOI3HON
OpraHu3aIif, K PaCCMOTPEHHIO OOCTOSTEIBCTB W TPUYWH, NPHUBEAMIUX K BO3HHUKHOBEHHUIO
MHKPOTIOBPEXACHUS (MUKPOTPaBMBI), a TakKKe€ O3HAKOMUTb €ro C pe3yjabTaTaMH YyKa3aHHOTO
paccMOTpeHHUsL.

10. YnonHOMOYEHHOMY JIUILY 1O Pe3yibTaTaM ACHCTBUM, TPOBEICHHBIX B COOTBETCTBUM C MTYHKTOM
8 HacTosux PekomeHganuii, pekoMmeHyeTcst cocTaBisaTh CIpaBKy.

11. VYnomHoMOYEHHOMY JIHMIly pPEKOMEHIyeTcs oOecnedynBaTh peructparuio B JKypHaie
COOTBETCTBYIOIIUX CBEICHHI, a TakKe C y4acTHUEM PYKOBOJUTENS CTPYKTYPHOTO MOJApa3JesieHus
MOCTpaJaBIIero paboTHUKa (HOPMHUPOBAHNE MEPONPUATUN MO YCTPAHEHUIO MPUYUH, IPUBEIIINX K
BO3HUKHOBEHHUIO MUKPOTIOBPEXKACHUN (MUKPOTPABM).

HpI/I IMOATOTOBKE MEPCUYHA COOTBECTCTBYIOIIIUX MepOHpI/IﬂTI/Iﬁ PCKOMCHAYCTCA YYUTBIBATD!:

00CTOSITENNLCTBA TOJYYECHUS MHUKPOMOBPEKICHUS (MUKPOTPAaBMbI), BKJIIOYAs HCIOJIb3yeMble
o0opynoBaHue, HHCTPYMEHTBI, MaTepuajbl U ChIpbE, MPHEMbl pabOTHI, YCIOBUSA Tpynda, U
BO3MOYHOCTb UX BOCIPOU3BECHHS B CXOKHUX CUTYallUSIX WIH Ha JPYrux pabodymnx MecTax;

OpraHU3aI[MOHHBIE HEJJOCTATKU B (DYHKIIMOHUPOBAHUH CUCTEMBI YIIPABJICHUS OXpaHOU Tpy/a;
¢buznueckoe cocTosiHre pabOTHIKA B MOMEHT MOJY4YEeHUS MUKPOMOBPEXACHUS (MUKPOTPABMBI);
MepbI [0 KOHTPOJIIO;

MEXaHU3MBbl OLIEHKH 3(PQGEKTUBHOCTH MEp IO KOHTPOJIIO U pealu3alud NpoPHUIaKTHUECKUX
MEpOIPUATHH.

IIpunoowcenue N 1
k Pexomenoayusim no yuemy

MUKDPONOBPEHCOeHUL (MUKPOMPABM)
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PabomHUKO8, YMEEPHCOCHHBIM
npuxazom Munucmepcmea mpyoa
U COYUANbHOU 3AUUM b
Poccuiickoti @edepayuu

om 15 cenmsaopsa 2021 2. N 632

PexomMeHnyemer obOpasel

Cnpaska

O PacCCMOTPEHUM NPUUMH U OOCTOATEJILCTB, IPUBEIUMX

K BOBHMKHOBEHMI MUKPOIOBPEXIeHMS (MMKPOTPAaBMBI) paboTHMKA

[locTpamaBumMy PabOTHUK

(bammnmsa, mMMda, OTUECTBO (OpM HaAJIMUMM) , IT'OO POXIOEHMHT, IOOJDKHOCTE,

CTPYKTYPHOE IoIpa3neJieHre, CTaxX paGOTbI IO CHIelUMaJIbHOCTIU)

MecTo nosydeHus pabOTHMKOM MUKPONOBPEXIEHUS (MUKPOTPABMEH) :

OaTa, BpeMs NOJNydYeHUS PabOTHMKOM MUKPONOBPEXIEHUI (MUKPOTPABMH) :

IeVicTBMA IO OKa3aHMUK IIepPBOYM ITOMOIM :




XapakTep (onmcaHMe) MMKPOTPAaBMEI

ObcrogareJbCTBA:

(n310XeHMEe OOCTOATEJIBCTB IOJIydeHMsa PabOTHUKOM

MUKPOIIOBPEXIeHNAa (MUKPOTPABMEI)

[lprumMHEl, OpPpMBeIUME K MMKPOIIOBPEXIEHMD (MUKPOTPaBME) :

(yxa3aThb BBEISBJICHHEE IIPMUMHE)

HpennoerMg 10 YCTPaHEHUMIO IIPNYMH, InIpruBe O K MMKPOIIOBPEXIEHMIO

(MMKpPOTPaBME) :

[TonnmMce YIOJIHOMOUEHHOT'O JIMila

(bamMmiimsa, MHMLMAJE, IJOJDKHOCTHL, IaTa)

Ilpunoscenue N 2

K Pexomenoayusam no yuemy
MUKPONOBPeAHCOeHUll (MUKPOMPABM)
PAOOMHUKO8, YMBEPHCOEHHBIM
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMb]
Poccuiickoti @edepayuu

om 15 cenmsabpsa 2021 2. N 632

Pexomenoyemsiii obpazey

"KYPHAJI YYETA MUKPOINIOBPEXKJIEHUH
(MUKPOTPABM) PABOTHUKOB



(HauMeHOBaHME OPTraHU3AMH)

[lata Hauana BeaeHus JKypHana

[Jara oxonuanus BeneHus JKypHana
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